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OCP - Business Name

PURPOSE

This user guide acts as a reference for Applicants to manage OCP Accounts.

Use this manual to manage:

- Registering aBusiness Name

- Returned Business Name

- Rejected Business Name

- Viewing an Approved Business Name

- Changing Business Name Details

- Ceasing a Business Name

- Renewing aBusiness Name

- Lodge General Form

- Searching Business Name (Internal User)

- Search Business Name (External User)

GLOSSARY

The following acronyms are used frequently:

OCP One Common Portal

ROCBN Registry of Companies and Business Names

FURTHERASSISTANCE

If you have any questions or issues while using OCP, please call us at +673-2380505 or
send an email to info.rocbn@mofe.gov.bn
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REGISTERING A Applicant

BUSINESS NAME Online User

Navigate to the OCP dashboard.

3
SIS ptiSpulias  One
]s I ‘r MINETRY OF FINANCE AND ECONOMY | Commen

My Entities
Registratien No Name
Searer
Unfinished Businesses Finished Businesses Correspondence Details
Dashb
[
Purchased Payment
=
Super Kids Toys 30 BND
[ Paiton 25 May 2020
Veri

Unfinished Businesses

1. Click onthe button.

The Create Your First Business page will appear.

Choose a Business Category

Incorporate a Public Company
Incorporate a Private Company

Register Branch of Foreign Company

Register a Business Name

Register Limited Liability Partnership

Register a Business Name

2. Click on the button.

nnnnnnnnnnnn Date Application No, Entity Name. Description

Penatty
ABC Computer Services 30 BND

[53 Peion 28 May 2020
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The Register aBusiness Name page will appear.

Register a Business Name

Important Information General Details Address Details Owner Details Review

Important Information

Dear Sir / Madam,

You are about to register a business name (sole-proprietorship or partnership) under the Business Names Act, Cap. 92, please take note of the following:

a) A business name is required to renew its registration before the expiry of the renewal period.

b) Any individual who runs a business is required to keep and maintain records of every transaction carried out in respect of the business for a period of at least five years from the date of
transaction under the Record Keeping (Business) Order, 2015.

I | /' We have read the above notice and duly take note of the requirements as stated above.

4

Save & Exit Cancel

3. Read through the important information and click on the

|/ We have read the above notice and duly take note of the requirements as stated above. | checkbox.

Next
4. Click on the . button.
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The General Details section will appear.

Register a Business Name

Important Information General Details Address Details Owner Details

General Details

Proposed Name *

Entity Type

Business Sector *

Tuition School

The proposed name is available to register!

Sole Proprietor

85 - Education 'n

Ll

Licensing Authority Approval

Ministry Of Education

Please attach evidence of approval from the following licensing authorities

Choose Files

has been successfully registered.

IMPORTANT:Any submitted applications are deemed to have been thoroughly reviewed by the applicant

It is the responsibility of the applicant to ensure that the name of the company applied is not identical and/or
resembles names that are already registered under the Business Names Act (Cap. 92), Companies Act (Cap. 39) or
Limited Liability Partnerships Order, 2010. The name will be rejected if it is already used by another business or if it

infringes with any trademark or is obscene or undesirable.

Please be informed that if the Registrar receives a valid complaint stating that the name is undesirable, identical to
that of any other registered business name, or the name of any corporation or limited liability partnership or

misleading, the Registrar can direct the company to change its name, even if the complaint is filed after the company

5. Enter the details for General Details section as per the example below.

Field

Proposed Name

Example

Tuition School

Entity Type

Sole Proprietor

Business Sector

85 - Education
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Note :

* A business name does not need to contain any specific suffix such as “Limited”, “Bhd”,
“Sdn”, etc.

* The system will auto-validate proposed Business Name and will display one of the
following messages:

Message Meaning

The proposed name is available to register! The proposed name is available.

The proposed name user have entered

The proposed name you have entered contains restricted word.

contains restricted word. Your application

may be rejected due to the use of this word. Advised to change proposed name.

The proposed name is similar or identical
to an existing registered / proposed
Business Name.

The proposed name is similar or identical to
an existing registered / proposed Business

Name. Please note that the proposed name
will be subjectto Registrar review and may

be subsequently rejected. Need to provide proof of consent for

using proposed Business Name.

+ If the proposed name is similar or identical to an existing registered / proposed Business
Name, the following section will appear:

Consent Required to use existing name? * o Yes No

Consent to use existing name Choose Files

User is advised to upload a proof of consent that the proposed business name can be
used.

6. Depending on the selected Business Sector, user may be required to upload evidence
of approval from the relevant authorities.

Click on the button and select evidence of approval document.
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Important Information General Details Address Details

General Details

Proposed Name Tuition School

The proposed name is available to register!

Entity Type Sole Proprietor

L1

Business Sector *
85 - Education x M

Licensing Authority Approval

Please attach evidence of approval from the following licensing authorities:

Ministry Of Education

MoE cert.jpg
0.2 MB Ready to upload

Upload File

Choose Files

Upload File

7. Click on the button to upload the file.

Owner Details
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The file will be uploaded.

Licensing Authority Approval

Please attach evidence of approval from the following licensing authorities:

Ministry Of Education
MoE cert.jpg @

Choose Files

IMPORTANT:Any submitted applications are deemed to have been thoroughly reviewed by the applicant.

It is the responsibility of the applicant to ensure that the name of the company applied is not identical and/or
resembles names that are already registered under the Business Names Act (Cap. 92), Companies Act (Cap. 39) or
Limited Liability Partnerships Order, 2010. The name will be rejected if it is already used by another business or if it

infringes with any trademark or is obscene or undesirable.

Please be informed that if the Registrar receives a valid complaint stating that the name is undesirable, identical to
that of any other registered business name, or the name of any corporation or limited liability partnership or
misleading, the Registrar can direct the company to change its name, even if the complaint is filed after the company

has been successfully registered.

“ Save & Exit Cancel
. Next
8. Click onthe - button.

To download the uploaded file.

To delete the uploaded file.

To upload additional file.

To go back to the previous section.

Save & Exit To save application as draft and exit the registration page.

Cancel To cancel registration.
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The Address Details section will appear.

Register a Business Name

Important Information General Details Address Details

Address Details

Address Type @ Principal Address (O Additional Address

Addrass * 54, SPG 64, Jalan Jaya Indera ‘

Postal Code * KA 1531

Mukim * Kuala Belait

Village * Kg Mumong A

District * Belait ¢
Country *

Ak

Add Address Clear

9. Enter the details for Address Details section as per the example below.

Field Example

Address Type Physical Address
Address 54, SPG 64, Jalan Indera Jaya, STKRJ
KA1531
Postal Code Filling in the postal code will auto populate the
Mukim and Village field.
Mukim Kuala Belait
Village Kg Mumong A
District Belait

10
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10. Click on the button.

The added address will be displayed on the right side of the page.

Register a Business Name

Important Information General Details Address Details Owner Details Review

Address Details

Address Type Principal Address Additional Address Added Addresses

Address * 1 Principal Place of Business
54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ, KA 1531,
Kuala Belait, Kg Mumong A, Belait, Brunei Darussalam

Edit Delete

Postal Code *

Mukim *
Village *
District * s
Country * B C s
11
“ E Save & Exit Cancel
Note:

* Repeat steps 8 — 9 to add additional addresses.
» The second (and more) addresses will be automatically be categorized as
Additional Address.

11. Click on the “ button.

Edit To edit the added address.
Delete To delete the added address.
“ To go back to the previous section.
Save & Exit To save application as draft and exit the registration page.
Cancel To cancel registration.
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The Owner Details section will appear.

Register a Business Name

Important Information

General Details

Owner Details

Owner Type *

Identification Document *

Identification Document

Number *

Date of Birth *

Full Name *

Nationality *

Gender *

Residential Address

Address

Paostal Code *

Mukim =

Village *

District *

Country *

Occupation *

Telephone *

Email *

Individual

@

IC-Yellow +

01048181

14-Jun-1992 B

Muhammad Ashraf

O Male Female

54, SPG 64, Jalan Jaya Indera, Kampung Mumong A,

KA 1531 ‘

Kuala Belait ‘

Kg Mumong A ‘

Belait

@

Self-employed

@

Country * Number *

‘ 673 H 8600697 ‘

ail.com ‘

ID Evidence

Resolution

mu
dd Owner clear

Choose Files
Choose Files

“ “ Save & Bxi

Review

Cancel

12
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12. Enter the details for Owner Details section as per the example below.

Section Field Example
Owner Type Individual
Identification Document IC Yellow
Identification Document 01048181
Number
Date of Birth 14-Jun-1992
Owner Details Muhammad Ashraf
For Brunei IC, system will auto
populate the name by extracting
Full Name data from Immigration database
using the Identification Document
Number and Date of Birth
information
Gender Male
54, SPG 64, Jalan Indera Jaya,
Address STKRJ
KA1531
Postal Code Filling in the postal code will auto
_ ) populate the Mukim and Village
Residential Address field.
Mukim Kuala Belait
Village Kg Mumong A
District Belait
Occupation Self-Employed
Country Code +673
Telephone
Number 8600697
Email muhd.ashraf@gmail.com

13. Click on the button to add owner.

To add additional telephone number.

13




OCP - Business Name

The added owner will be displayed on the right side of the page.

Register a Business Name

Important Infermation

Owner Details

General Details

Address Details Owner Details Review

Added Owners

Owner Type * Individual e 1 inasal
Full Name
Identification Document

\dentification Document * b4 Identification Document
Number
Date of Birth

Identification Document Nationality

Number *
Address

Date of Birth *

DD-MMMYYYY = Occupation

Telephone

Full Name * Appaointment Date

Nationality * s

Gender * 0O Male Female

Residential Address

Address *

Postal Code *

Mukim *

Village ©

District * a

&
Country * Br .
Occupation * ¢
Country * Number ©
Telephone *
Email *
Add Owner clear
ID Evidence Choose Files
Resolution Choose Files

Muhammad Ashraf
IC-Yellow

01048181

14-Jun-1992
Brunei Darussalam

54, SPG 64, Jalan Jaya Indera, Kampung
Mumong A, STKRJ, KA 1531, Kuala Belait,
Kg Mumong A, Belait, Brunei Darussalam

Self-employed
673 8600697
01-Jan-1970

Edit Delete

Next Save & Exit Cancel

14. For Owner Type: Individual, it is mandatory to upload only ID Evidence.

Click on the

Choose Files

button to select ID document.

14
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ID Evidence

ID.jpg
01MB Ready to upload

Upload File

Choose Files

Resolution Choose Files

15. Click on the button to upload the file.

The file will be uploaded.

ID Evidence

ID.jpg I—E]

Choose Files

Resalution Choose Files

16. Click on the button.

To download the uploaded file.

To delete the uploaded file.

To go back to the previous section.

To upload additional file.

Save & Exit To save application as draft and exit the registration page.

Cancel To cancel registration.

15
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The Review section will appear.

Register a Business Name

Important Information General Details Address Details Owner Details

Review Expand All
General Details Edit
Address Details Edit
Owner Details Edit

* | have reviewed the informaticn above and hereby confirmed that there are no omissions and typographical errors,

Declaration & Consent

| hereby declare that all requirements of the Business Names Act (Chapter 92) in respect of matters precedent to the registration of the said Business Name incidental thereto have
been complied with.

| understand that the application will be rejected if the Business Name is already used and/or resembles names that are already registered under the Business Names Act (Cap. 92),

Companies Act (Cap. 39) or Limited Liability Partnerships Order, 2010; or if it infringes with any trademark or is obscene or undesirable

I confirm that, if after the application has been successfully registered, the Registrar receives a valid complai the name undesirable, identical to that of any other

registered business name, or the name of any corporation or limited liability partnership or misleading, the R irect the business to change its name.

I * | hereby declare that the information provided to the Registrar of Business Names is true and correct.

20

17. Click on the individual sections to view the separate sections or click on the
Expand Alll putton to view all the sections.
Clickonthe =" button edit the specific sections.

18. Click on the * I have reviewed the information above and hereby confirmed that there are no omissions

checkbox after all the sections have been reviewed.

19. Click on the * I hereby declare that the information provided to the Registrar of Business Names is true and correct.

checkbox after user have read through the Declaration and Consent.

20. Click on the button.

16
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The Payment page will appear.

Payments

Application 1D : CRS2009172

Tuition School

Business Name - Register a Business Name
NOTE
Register a Business Name BND 30.00

Total Amount BND 30.00

Payment Method

|'/t':\|
I/

Credit Card Pay over the counter

Note:

+ The page will display the application request that user have made, and the
payment required for the application request.

* There are two forms of payment method.

17
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Payment Method —Credit Card

Payments
Application ID : CRS20091512

Tuition School

Business Name - Register a Business Name

Register a Business Name BND 30.00

Total Amount BND 30.00

Payment Method

~ Credit Card ] Pay over the counter If'I-\I

Note:

» For payment via credit card, refer to the User Guide on Payments which can be

found under OCP’s Homepage, Resources and Guides.

18
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Payment Method —Pay Over The Counter

Payments

Application ID : CRS20091512

Tuition School

Business Name - Register a Business Name

Register a Business Name BND 30.00

Total Amount BND 30.00

Payment Method

Credit Card o « Pay over the counter '(E)'

You may pay by cash or cheque by going to our counter :-

REGISTRY OF COMPANIES AND BUSINESS NAMES DIVISION
Level 1, Island Block, Ministry of Finance and Econaomy Building
Commonwealth Drive, BB3910

Brunei Darussalam

Business Hours :

Monday to Thursday (8.00am to 11:00am, 2:30pm to 3:30pm) Saturday (8:00am to 11:00am)

Please note the total payment and quote your Application ID e.g. CRSxxxxxxx for payment at counter.

Note:

» For payment over the counter, take note of the Application 1D and total payment

and visit the ROCBN counter to make the payment.

21. Click on the “ button.

19
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The OCP dashboard page will appear.

My Entities

Registration No

Unfinished Businesses

Name

Finished Businesses

User Role

Correspondence Details

Payment

Status

Penalty A

Super Kids Toys 30 BND ABC Computer Services 30 BND
[ Paidon 25 May 2020 ["4 Paid on 25 May 2020
Unfinished Businesses
Application Date Application No. Entity Name Description Status
15-Sep-2020 ‘CRS20091512 Tuition School Register a Business Name Pending Payment
Finished Businesses
Application Date Application No. Entity Name Description Status

Note:

+ The unpaid application Register a Business Name will be displayed under the

Unfinished Business section.

* The

Pending Payment

button indicates that the application is currently pending payment.

+ Click on the Pending Payment  hytton to go back to the payment page to make payment via

credit card (or) visit the ROCBN counter to make payment over the counter.

20
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After payment has been made:

My Entities
Registration No Name User Role Status
Unfinished Businesses Finished Businesses Correspondence Details
No Information Available
Payment A Penalty View A
Super Kids Toys 30 BND ABC Computer Services 30 BND
[ Paid on 25 May 2020 [C8 Paidon 25 May 2020
Unfinished Businesses
Application Date Application No. Entity Name Description Status
15-Sep-2020 CRS20091512 Tuition School Register a Business Name Pending Review

Finished Businesses

Application Date

Note:

+ After payment has been made, the icon will become

Application No

Entity Name

Description

Pending Review

Status

« This indicates that the application has been paid and has been submitted for

review/approval to ROCBN.

21
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After approval has been made, applicant will receive an email Registration of Business
Name.

Registration of Business Name Tuition School Inbox x

0995y llgS gyiias | ONe
\ ‘ \’h\lﬁlkt(a}— |—|\l\u— ANI ECONOMY Common
DARUSSALAM Portal

Reference No- P00000026
Sending Date: 07 Oct 2020

Business Name

Tuition School

Dear Sir/Madam,
We refer to your application dated 07 Oct 2020.

Please be informed that the business name, Tuition School, is now registered under
the Business Name Act (Chapter 92). Please find attached the Certificate of
Registration for a Business Name, along with an extract of the Business Name
details.

This certificate is required to be exhibited in a conspicuous position at the principal
place of business. Whenever a change is made or occurs in any of the particulars in
respect of which any firm, individual or corporation is registered, changes must be
lodged with the Registrar within fourteen (14) days after such change. If any firm,
individual or corporation ceases to carry on business or abandons the use of its
business name, notice thereof must be lodged with the registrar. Please note that
the first renewal will be due on 07 Apr 2022,

We are pleased to inform you also that your business entity has been registered

automatically to e-Amanah, Tabung Amanah Pekerja (TAP). You will then receive
your Tabung Amanah Pekerja (TAP) & Supplemental Contributory Pension (SCP)
account number via email/sms.

In this regard, The Registry of Companies and Business Names Division (ROCBN) is
also pleased to inform that you may be contacted via email by other government
agencies (such as Fire & Safety Division, Fire & Rescue Department and Food
Quality Control and Safety Division, Ministry of Health) to obtain further information
regarding your business. This information will be used for the purpose of
ascertaining your business premise (if any).

All businesses are required to comply to the Competition Order, 2015; the Consumer
Protection (Fair Trading) Order, 2011; and the Price Control Act, Chapter 142 and its
regulations, including the Price Control (Display of Prices) Order and the Price
Control (Cheap Sale Price) Regulations. For more information, please visit the JPKE
website at www.depd.gov.bn/cad or call JPKE at 2230223.

Yours faithfully,

FOR REGISTRAR OF BUSINESS NAMES
Ministry of Finance and Economy,
Brunei Darussalam

Copyright © Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.

22
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Also attached in the email will be the Certificate of Registration and Business Name Extract.
2 Attachments

W WD

L e s, TR P W Hmgainy of Mo st Saan
e ! LT SR - n

P U

ES Poo000026_certifi... y B Poo000026_extrac.. y

22. Click on the attachments to view the documents.

23
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The Certificate of Registration.

PO000002E

RGP

AKTA NAMA-NAMA PERNIAGAAN (BAB 16)
BUSINESS NAME ACT (SECTION 16)

Sijil Pendaftaran
Certificate of Registration

Saya dengan ini mengesahkan bahawa pendaftaran menurut Akta Nama-Nama Perniagaan
telahpun One wordNoteddilakukan berhubung dengan perniagaan yang dijalankan di

| hereby certify that registration pursuant to the Business Names Act has been effected in respect of a
business carried on at 54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ, Brunei Darussalam,
Belait, KA 1531, Kuala Belait, Kg Mumong A

Di bawah Nama Perniagaan
Under the Business Name of

Tuition School

Ditandatangani, di Bandar Seri Begawan, pada 7 Haribulan 10 2020
Given under my hand, at Bandar Seri Begawan, this 7 day of 10 2020

/////7//‘/ ]

Brunei
Pendaftar Nama-Name Perniagaan
REGISTRAR OF BUSINESS NAME
BRUNEI DARUSSALAM

The alidation code for this Certificate of Registration is 7102020207 108. To check the validity of this certificate, enter {url + code} in your browser.

24
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The Business Name Extract.

7102020207109

General Details
Business Number

Business Name
Business Type
Entity Status
Registration Date

Business Sectors

Address

Principal Place of Business

Owners

Individual Owner(s)

Full Name
Nationality
Residential Address

Appointment Date

7102020207109

Tuition School POO000026 Extract generated as at 07-Oct-2020

Registry of Business Names
Brunei Darussalam

Business Name Extract

POO0D00026
Tuition School
Business Name

Registerad
07-Oct-2020

Education

54, SPG 64, Jalan Jaya indera, Kampung Mumong A, STKRJ, Brunei Darussalam,
Belait, KA 1531, Kuala Belait, Kg Mumong A

Muhammad Ashraf
Brunei Darussalam

54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ, Brunei
Darussalam, Belait, KA 1531, Kuala Belait, Kg Mumong A

07-Oct-2020

Exract Generated at as 07-Oct-2020

25
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After approval has been made:

My Entities
Registration No Name User Role Status
POOCDOOT? Tuition School BusinessOwner
Unfinished Businesses Finished Businesses

Correspondence Details

No Information Available
Payment w A Penalty w Al
Super Kids Toys 30 BND ABC Computer Services 30 BND
[ Paidon 25 May 2020 (@ Paidon 25 May 2020
Unfinished Businesses
Application Date Application No. Entity Name Description Status
Finished Businesses
Application Date Application No. Entity Name Description Status
07-Oct-2020 CRS20100720 Tuition School Register a Business Name Approved

Note:

+ After approval has been made, the business name will be displayed under the My
Entities section with the status :

+ After approval has been made, the business name will be displayed under the

Finished Business section with the status #pproved

26



OCP - Business Name

Applicant

RETURNED BUSINESS NAME .
Online User

Applicant will receive an email notification if their application has been returned.

Log in to your email and open the e-mail Returned —Registration For Business Name in
your inbox.

Returned - Register a Business Name For Company Register a Business Name

PYP9S g o2lgS gylies  One
\ r MINISTRY OF HNANCE AND ECOnovy | COmmon
BREUNE! DARUSSALAM Portal

Reference Mo:  CRS2010101
Sending Date: 10 Oct 2020

Business Name

Register a Business Name.

NOTE

Your application to Register a Business Name for the above Business Name has
been returned for revision on 10 Oct 2020 for the following reason(s):

Dear Sir/Madam,

* Additional documentation required.
* Resubmit with correct document

Please update your application and re-submit it within 17 Oet 2020 business days.

Yours faithfully,

FOR REGISTRAR OF Business Name
Ministry of Finance and Economy,
Brunei Darussalam

Copyright @ Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.

Note:

* The email will detail:
» When the application was returned.
= The reason(s) why the application was returned.
* The next action(s) for the applicant.

» The due date for the re-submission of the application.

27
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Navigate to the OCP dashboard. Returned applications will be displayed in the Unfinished

Businesses section.

OGS pLIg S aplinS One

+  New Entity -
Portal
My Entities
Registration No Name User Role Status
Search
POD000026. Tuition Schoal BusinessOwner
| Dashboard 00000025 BusinessOwner oot
Unfinished Businesses Finished Businesses Correspondence Details
My Entities
Purchased CRS20100720
Rems Application No  CRS2010101
Station 101 Tuition School
\,;”“ 05 Days Remaining 4 Days
Document  — Payment Penalty
casa009251 Super Kids Toys 30 BND ABC Computer Services 30 BND
Steamboat Chronicles -
Payment Pakion 25 May 2020 [3 Paidon 25May 2020
Search
NOTE
Help Unfinished Businesses
Application Date Application No. Entity Name Description Status
10-0ct-2020 CRS2010101 Station 101 Mar Returned
22-5¢p-2020 CRS52009228 Auto Car Was s Nar Returned
22-5ep-2020 CRS2009227 School ess Name Draft
Note: The Unfinished Businesses section will display the work items that are pending
review / pending payment / returned / draft.
Returned

1. Click on a work item with the description Register aBusiness Name and status

To expand the list.

Il

To display the work items in a list.

0a To display the work items in a grid.

28
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The Register aBusiness Name page will appear.

Register a Business Name

Important Information General Details Address Details Owner Details Review

Important Information

Dear Sir / Madam,

You are about to register a business name (sole-proprietorship or partnership) under the Business Names Act, Cap. 92, please take note of the following:

a) A business name is required to renew its registration before the expiry of the renewal period.

b) Any individual who runs a business is required to keep and maintain records of every transaction carried out in respect of the business for a period of at least five years from the date of
transaction under the Record Keeping (Business) Order, 2015.

I | /' We have read the above notice and duly take note of the requirements as stated above.

Next Save & Exit Cancel

2. Read through the important information and click on the

|/ We have read the above notice and duly take note of the requirements as stated above. | checkbox.

3. Update the application as per the reason(s) detailed in the notification email.

) ) Owner Details i
For this example, click on the section.

29
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The Owner Details section will appear.

Register a Business Name

Important Information

Owner Details

General Details Address Details Owner Detalls Review

Added Owners

Owner Type * Individual % 1 Individual
Full Name Muhammad Ashraf
Identification Document IC-Yellow
Identification Document * * \c\'-. ification Document 01048181
Number
Date of Birth 14-Jun-1992
Identification Document Nationality Brunei Darussalam
Number * 54, SPG 64, Jalan Jaya Indera, Kampung
Address Mumong A, STKRJ, KA 1531, Kuala Belai,
Date of Birth - oY & Kg Mumong A, Belait, Brunei Darussalam
- - Occupation Self-employed
Telephone 673 8600697
Full Name * Appointment Date 01-Jan-1970
Ediit Delete
P
Nationality * A
Gender * 0O Male Female
Residential Address
Address *
Postal Code *
Mukim *
Village *
District * .
%
Country * Brunei Dar 0
P
Occupation * ¥
Country * Number *
Telephone *
Email
Add Owner clear
ID Evidence

IDjpg rs]

Choose Files

“ “ Save & Bt Goncel

4. For Owner Type: Individual, it is mandatory to upload only ID Evidence.

Click on the

St button to upload additional ID document.

30
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ID Evidence

ID.jpg

License.jpg
01MB Ready to upload

Upload File

Choose Files

5. Click onthe button to upload the file.

The file will be uploaded.

=l To download the uploaded file.
To delete the uploaded file.
Clear All To delete all uploaded additional file.
To upload additional file.

If all the required updates have been done, proceed to the Review section.

Register a Business Name

Important Information General Details Address Details Owner Details I

Review |

Review

6. Click on the section.

31
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The Review section will appear.

Register a Business Name

Important Information General Details Address Details Owner Details Review
7
Review Expand All
General Details Edit
Address Details Edit
Owner Details Edit
—

I * | have reviewed the informaticn above and hereby confirmed that there are no omissions and typographical errors,

| hereby declare that all requirements of the Business Names Act (Chapter 92) in respect of matters precedent to the registration of the said Business Name incidental thereto have
been complied with.

| understand that the application will be rejected if the Business Name is already used and/or resembles names that are already registered under the Business Names Act (Cap. 92),
Companies Act (Cap. 39) or Limited Liability Partnerships Order, 2010; or if it infringes with any trademark or is obscene or undesirable

I confirm that, if after the application has been successfully registered, the Registrar receives a valid t stating that the name undesirable, identical to that of any other

registered business name, or the name of any corporation or limited liability partnership or misleadin| gistrar can direct the business to change its name.

I * | hereby declare that the information provided to the Registrar of Business Names is true and correct.

10

7. Click on the individual sections to view the separate sections or click on the
Expand Alll putton to view all the sections.
Clickonthe =" button edit the specific sections.

8. Click on the * I have reviewed the information above and hereby confirmed that there are no omissions

checkbox after all the sections have been reviewed.

9. Click on the * I hereby declare that the information provided to the Registrar of Business Names is true and correct.

checkbox after user have read through the Declaration and Consent.

10. Click on the button.
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You will be directed to the OCP dashboard page.

My Entities = 88
Registration No Narme User Role Status
PO0000026 Tuition Scheol BusinessOwner
PO0000025 Steamboat Chronicles BusinessOwner

Unfinished Businesses Finished Businesses Correspondence Details

Application No - CRS20100720

Application No CRS2010121

Station 103 Tuition School No Information Available
05 Days Remaining 14 Days
— e cen 2020 Payment View A Penalty View A
Application No - CRS2009251 Super Kids Toys 30BND ABC Computer Services 30 BND

X . Steamboat Chronicles .
View Details (73 Paidon 25 May 2020 [Z3 Paid on 25 May 2020

NOTE

Unfinished Businesses
Application Date Application No. Entity Name Description Status
12-Oct-2020 CRS2010121 Station 103 Register a Business Name Draft
10-Oct-2020 CRS2010101 Station 101 Register a Business Name Pending Review
22-Sep-2020 CRS2009228 Auto Car Was Register a Business Name Returned

Note:

* The application Register a Business Name will be displayed under the Unfinished
Business section

+ The status icon will become Fending Review

» This indicates that the application submitted for review/approval to ROCBN.

« Submitting a returned application does not require additional payment.
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Applicant

REJECTED BUSINESS NAME .
Online User

Applicant will receive an email notification if their application has been rejected.

Log in to your email and open the e-mail Rejected— Registration For Business Name in
your inbox.

Rejected - Register a Business Name For Company Puzzles and Clues

: i Ay o i One
23954 421 S (pieS
\ r MINISTIY OF FINAKCE AND ECOnoMy | COmmon
BEUNEl DARUSS &L &M Ponal

Reference No: P300000063
Sending Date: 05 Nov 2020

Business Mames

Puzzles and Clues.

Dear Sir/Madam,

Your application to Register a Business Name for the above Business Names has
been declined on 05 Nov 2020 for the following reason(s):

* (One or more owners are currently disgualified.
* Rejected

Please do not hesitate to contact the Registry of Companies and Business Names if
you have any further questions regarding this matter.

Yours faithfully,

FOR REGISTRAR OF BUSINESS NAME

Ministry of Finance and Economy,
Brunei Darussalam

Copyright ® Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.

Note:
* The email will detail:
» When the application was rejected

* The reason(s) why the application was rejected.

34



OCP - Business Name

Navigate to the OCP dashboard. Rejected applications will be displayed in the Finished

Businesses section.

Unfinished Businesses

12-0¢t-2020

Application No CRS2010121

Station 103

05 Days Remaining 14 Days
O —

Finished Businesses

Application No  CRS2010122

Steamboat Chronicles

Application No  CRS2010101

Correspondence Details

-0c-2020 Payment

Super Kids Toys

No Information Available

View Al Penalty View Al

30 BND ABC Computer Services 30 BND

: ’ Station 101 -
View Details [ Paidon 25 May 2020 (8 Paidon 25 May 2020

Unfinished Businesses

Application Date Application No. Entity Name Description Status

12-Oct-2020 CRS2010123 Abd Events Register a Business Name Pending Review

12-0ct-2020 CRS2010121 Station 103 Register a Business Name Draft

22-Sep-2020 CRS2009228 Auto Car Was Register a Business Name Returned
Finished Businesses

Application Date Application No. Entity Name Description Status

12-0ct-2020 CRS2010122 Steamboat Chronicles Register a Business Name Reje

10-Oct-2020 CRS2010101 Station 101 Register a Business Name Rejected

07-Oct-2020 CRS20100720 Tuition School Register a Business Name Approved

Note: The Finished Businesses section will display the work items that are approved /

rejected.

1. Click on one of the Rejected applications.

To expand the list.

il

To display the work items in a list.

To display the work items in a grid.
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Navigate to the OCP dashboard. Rejected applications will be displayed in the Finished

Businesses section.

My Entities
Registration No Name
P00000026 Tuition School
P00000025 Steamboat Chronicles
P0O0000017 Tuition School

Unfinished Businesses

12-0¢t-2020

Application No CRS2010121

Station 103

05 Days Remaining 14 Days
—

Finished Businesses Correspondence Details

Rejected 12-0ct-2020
Application No - CR§2010122

Steamboat Chronicles

Application No  CRS2010101

Payment

]
o

Super Kids Toys

User Raole Status

BusinessOwner Registered
BusinessOwner Registered
BusinessOwner Registered

No Information Available

Penalty View A

ABC Computer Services 30 BND

X . Station 101 -
View Details [ Paidon 25 May 2020 (8 Paidon 25 May 2020

Unfinished Businesses

Application Date Application No. Entity Name Description Status

12-0ct-2020 CRS2010123 Abd Events Register a Business Name Pending Review

12-0ct-2020 CRS2010121 Station 103 Register a Business Name Draft

22-Sep-2020 CRS2009228 Auto Car Was Register a Business Name Returned
Finished Businesses

Application Date Application No. Entity Name. Description Status

12-0ct-2020 CRS2010122 Steamboat Chronicles Register a Business Name Rejected

10-0ct-2020 CRS2010101 Station 101 Register a Business Name Rejected

07-Oct-2020 CRS20100720 Tuition School Register a Business Name Approved

Note: The Finished Businesses section will display the work items that are approved /

rejected.

To expand the list.

il

To display the work items in a list.

To display the work items in a grid.
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VIEWING AN APPROVED  Applicant

BUSINESS NAME Online User

Navigate to the OCP dashboard.

v 355 gl puylinss | One
b £ SNISTRY OF FNANCE AND ECONOMY Commen +  New Entity -

My Entities
jon No Name User Role Status
Search
POOO00027 Abd Eve BusinessOwner
| Dashboard PO0000026 Tuition Schoo BusinessOwner Registe q
P00000025 Steariooat Chraricles BusinessOwmer
My Entities.
Purchased Unfinished Businesses Finished Businesses Correspondence Details
hems.
Verify CRS2010123
Document Appl o CRS2010121
No
q Abd Events
Station 103 v
L
Payment 05 ow
Search Rejected P — Payment Penalty
crs2010122 Super Kids Toys 30 BND ABC Computer Services 30 BND
Help Steamboat Chronicles
[[3 Padon 25 May 2020 [@ Paidan 25May 2020

Registered business name will be displayed under the My Entities section.

1. Click on aregistered Business Name
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The General Details page will be displayed.

Actions Admin Registry
General Details

General Details 2
Steamboat Chronicles

Addresses

Owner Details Entity Status Registered Business Name Type Sole Proprietor

Filings 73 Registration Date 06-Oct-2020 [@ Renewal Due Date 06-Apr-2022

Business Sector

Wholesale and retail trade and repair of motor vehicle and motorcyles

Note: The General Details page will display the following information —

* Business Number

* Business Name

+ Entity Status

* Business Name Type
* Registration Date

* Renewal Due Date

* Business Sector

Addresses

2. Click on the section.

Taxes
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The Addresses page will be displayed.

Actions Admin Registry Taxes

General Details Addresses

Principal Place of Business

Start Date: 06-Oct-2020

54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ,
Kuala Belait, Kg Mumong A, Belait, Brunei Darussalam

Addresses 3

Owner Details

Filings
Show Historical Addresses

Note: The Addresses page will display the following information —

* Principal Place of Business

+ Secondary Place of Business (if available)
+ Clickon the button to display historical addresses (if available).

3. Clickonthe Owner Details section.
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The Owners page will be displayed.

Actions Admin Registry
General Details Owners
Individual
Addresses
Identification Document  1C-Yellow
Identification Document
NiTeer 01-048180
30-Jul-1991
Filings Muhammad Daniel
Brunei Darussalam
Male
54, SPG 64, Jalan Jaya Indera, STKRJ,
Residential Address Kuala Belait, Kg Mumong A, Belait KA
1531,
Brunei Darussalam
Occupation Self-employed
Telephone
Email nick.sipun@gmail.com
Appointment Date 16-Oct-2020
Show Historical Owners

+ The Owners page will display the information of the current owner (Individual /
Registered Company / Limited Liability Partnership / Other Incorporated Entity)

* Click on the button to display historical owners (if available).

Filings

4. Click on the section.

Taxes
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The Registry Filings page will be displayed.

Registry Filings
General Details gistry 9
Filing Name Submitted Date

Register a Business Name [@ 25-sep-2020

Owner Details

Note:

Actions Admin Registry Taxes

Approved Date

[[d 06-0ct-2020

» The Registry Filings page will display the list of applications that have been submitted

and paid —
o Registration of Business Names.
o Change Business Name Details.
o Ceasea Business Name.
o Renew a Business Name .
o Lodgement of Documents

+ Click on the individual application to view the filing details.
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CHANGING BUSINESS Applicant

NAME DETAILS Online User

Navigate to the OCP dashboard.

v 355 gl puylinss | One
b £ SNISTRY OF FNANCE AND ECONOMY Commen +  New Entity -

My Entities
jon No Name User Role Status
Search
POOO00027 Abd Eve BusinessOwner
| Dashboard PO0000026 Tuition Schoo BusinessOwner Registe q
P00000025 Steariooat Chraricles BusinessOwmer
My Entities.
Purchased Unfinished Businesses Finished Businesses Correspondence Details
hems.
Verify CRS2010123
Document Appl o CRS2010121
No
q Abd Events
Station 103 v
L
Payment 05 ow
Search Rejected P — Payment Penalty
crs2010122 Super Kids Toys 30 BND ABC Computer Services 30 BND
Help Steamboat Chronicles
[[3 Padon 25 May 2020 [@ Paidan 25May 2020

Registered business name will be displayed under the My Entities section.

1. Click on aregistered Business Name (Registration name starts with P).
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The General Details page will be displayed.

General Details

Addresses
Owner Details

Filings

2. Click onthe

Actions Admin Taxes

General Details

Steamboat Chronicles

Change Business Name Details

Request Extract or Certificate
Entity Status Registered Busine

Renew Business Name

4 Registration Date 06-Oct-2020 Ea R Cease a Business Name

Business Sector

Wholesale and retail trade and repair of motor vehicle and motorcyles

Registry tab and click on Change Business Name Details
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The Change Business Name Details page will appear.

Maintain a Business Name

Important Information General Details Address Details Owner Details Review

General Details
Change Name? Q Yes No II

Proposed Name * Steamboat Chronicles and Friends Validate

‘ The proposed name is available to register! ‘

Business Sector
Wholesale and retail trade and repair of moto... x -

29 - Manufacture of motor vehicle, trailers an...  x

Date of Change * 12-0¢t-2020 =

IMPORTANT: Any submitted applications are deemed to have been thoroughly reviewed by the applicant.
Itis the nsibility of the applicant to ensure that the name of the comp:

ss5 Names Al 92), Companies Act (Cap. 39) or
ejected if it is already used by another business or if it

rese

Limited Lia

names that are already registered under the
ability Partnerships Order, 2010. The name w

nfringes with any trademark or is obscene or undesirable.

Please be informed that if the Regis =ceives a valid complaint stating that the name is undesirable, identical to

that of any other registered business name, or the name of any corporation or limited liability partnership or

misleading, the Registrar can direct the company to change its name, even if the complaint is

after the company
has been successfully

gistered

Click on the '@ " radio button to change the business name.

Update the details for General Details section as per the example below.

Field Example

Proposed Name Steamboat Chronicles and Friends

Wholesale and retail trade and repair of motor

vehicles and motorcycle
Business Sector

Manufacture of motor vehicle, trailers and semi-
trailer

12-Oct-2020

Date of Change Date must be greater than the registration date

and cannot be a future date.
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Note :

* The system will auto-validate proposed Business Name and will display one of the following

messages:

Message Meaning

The proposed name is available to register!

The proposed name is available.

The proposed name is similar or identical to
an existing registered / proposed Business

Name. Please note that the proposed name
will be subjectto Registrar review and may
be subsequently rejected.

The proposed name is similar or identical
to an existing registered / proposed
Business Name.

Need to provide proof of consent of
using existing name.

The proposed name you have entered
contains restricted word. Your application
may be rejected due to the use of this word.

The proposed name user have entered
contains restricted word.

Advised to change proposed name.

+ If the proposed name is similar or identical to an existing registered / proposed Business

Name, the following section will appeatr:

Consent Required to use existing name? *

o Yes No

Consent to use existing name Choose Files

User is advised to upload a proof of consent that the proposed business hame can be used.

+ Depending on the selected Business Sector, user may be required to upload evidence of

approval from the relevant authorities.

Click on the button and select evidence of approval document.

Refer to pages 7-9 for more information.

+ The Date of Change must be greater than the registration date and can’t be a future date.

5. Click on the “ button.
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The Address Details section will appear.

Maintain a Business Name

mportant Information General Details Address Details Owner Details Review

Address Details

Address Type Principal Address Additional Address Added Addresses

Address * No. 99, Jalan Parak 1 Principal Place of Business
54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ, KA 1531
Kuala Belait, Kg Mumong A, Belait,

Change
2 Additional Places of Business
No. 48, Jalan 99, BB1421, Gadong A, Rimba, Brunei Muara

Postal Code * | KB1133 ‘ Change  Cease
Mukim * Seria ‘

Village * Panaga ‘

District * Belait s

Country * 7 a

Add Address Clear
Date of Change * DD-MMMAYYY i

“ “ Save & Bxit Concel

User can save Additional Address for the business name.

6. Enter the details for Address Details section as per the example below.

Field Example

Address No 99, Jalan Parak
KB1133

Postal Code Filling in the postal code will auto populate the

Mukim and Village field.

Mukim Seria

Village Kg Panaga

District Seria

) Add Add
7. Click on the button.
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Note: The added address will be displayed on the right side of the page as address 3.

Maintain a Business Name

Important Information General Details Address Details Owner Details Review

Address Details

Address Type Principal Address Additional Address Added Addresses
Address * 42, 5PG 64, Jalan Jaya Indera, STKRJ 1 Principal Place of Business
54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ, KA 1 8
Kuala Belait, Kg Mumong A, Belait,
2 Additional Places of Business

Ne. 48, Jalan 99, BB1421, Gadong A, Rimba, Brunei Muara, Brunei

§ . Darussalam
Postal Code KA 1531

Mukim *
Kuala Belait
3 Additional Places of Business
No 99, Jalan Parak, KB1133, Seria, Panaga, Belait, Brunei Darussalam
Village *
o Kg Mumong A Edt  Delate
District Belait s

Country * B -

DD-MMMYYYY =]

Date of Change ©

User can change Address of the business name.

8. Click onthe Changr:'- button.

9. Update the details for Address Details section as per the example below.

Field Example

Address 42, SPG 64, Jalan Jaya Indera, STKRJ
KA1531

Postal Code Filling in the postal code will auto populate the

Mukim and Village field.

Mukim Kuala Belait

Village Kg Mumong A

District Belait

10. Click on the button.
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Note: The updated address will be displayed on the right side of the page.

Maintain a Business Name

Important Information General Details Address Details Qwner Details Review

Address Details

Address Type Principal Address Additional Address Added Addresses

Address *

No. 48, Jalan 99 1 Principal Place of Business
42, SPG 64, Jalan Jaya Indera, STKRJ, KA 1531, Kuala Belait, Kg
Mumong A, Belait, Brunei Darussalam

Change

2 Additional Places of Business

No. 48, Jalan 99, BB1421, Gadong A, Rimba, Brunei Muara, 1 l
Postal Code * BB1421 Change
Mukim * Gadong A 3 Additional Places of Business

No. 99, Jalan Parak, KBN33, Seria, Panaga, Belait, Brunei Darussalam
Village * Fitec Edit  Delete
District * a
Country * .

Cease Date * 12-0ct-2020 B
Date of Change * DD-MMM-YYYY ]

“ “ Save & Bt Cancel

User can cease Additional Place of Business of the business name.

) Cease
11. Click on the button.

12. Enter the details for Cease Date as per the example below.

Example
12-Oct-2020

Cease Date

-
13. Click on the button.

Date must be greater than the registration date
and cannot be a future date.
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Note:
* The ceased address will still be displayed on the right side of the page.

+ Click onthe “"***° | putton if user wish to un-cease the address.

Maintain a Business Name

Important Information General Details Address Details Owmer Details Review

Address Details

Address Type Principal Address Additional Address Added Addresses

Address * 1 Principal Place of Business
42, SPG 64, Jalan Jaya Indera, STKRJ, KA 1531, Kuala Belait, Kg
Mumong A, Belait, Brunei Darussalam

2 Additional Places of Business
No. 48, Jalan 99, BB1421, Gadong A, Rimba, Brunei Muara, Brunei

Postal Code * Darussalam

Uncease
Mukim *
3 Additional Places of Business
No. 99, Jalan Parak, KB133, Seria, Panaga, Belait, Brunei Darussalam
Village *
9 Edit  Delete
District * s
Country * R A
Add Address Clear
Date of Change * 12-0ct-2020 8

15

“ E Save & Ext Ganeel

14. Enter the details for Date of Change as per the example below.

Example
12-Oct-2020

Date of Change Date must be greater than the registration date

and cannot be a future date.
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Note :

Principal Place of Business cannot be ceased. Only Additional Place of

Business can be ceased.

Principal Place of Business can only be changed. Previous Principal Place of

Business will be recorded in the Historical Addresses section.

Additional Place of Business that has been approved by ROCBN back-office

officers cannot be deleted. It can only be changed or ceased.

Additional Place of Business that has been ceased will be removed after the

change has been submitted and approved by ROCBN back-office officers. Ceased

Additional Place of Business will be recorded in the Historical Addresses

section.

Additional Place of Business that has not been approved by ROCBN back-office

officers yet can be edited or deleted.

Addresses
General Details

Principal Place of Business
Addresses Start Date: 15-Oct-2020

486, SPG 64, Jalan Jaya Indera, STKRJ, Kuala Belait, Kg
Owner Details Mumong A, Belait. Brunei Darussalam

Filings
Show Histarical Addresses

Principal Place of Business
54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ KA
1531 Kuala Belait Kg Mumong A Belait Brunei Darussalam

[[4 start Date 12-Oct-2020

[(3 End Date 15-Oct-2020

Additional Place of Business

Lot 2781, Lorong Indah 3A-6, Desa Indah 3, Bandar Baru
Permyjaya 98000 Kuala Belait Kg Mumong A Belait Brunei
Darussalam

[[4 start Date 15-Oct-2020

[ End Date 15-Oct-2020

15. Click on the “ button.
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The Owner Details section will appear.

Maintain a Business Name

Important Information

General Details

Owner Details

Owner Type *

Identification Document *

Identification Document

Number *

Date of Birth *

Full Name *

Nationality *

Gender *

Residential Address

Address *

Postal Code *

Mukim

Village *

District *

Country *

Occupation *

Telephone *

Email *

Appointment Date *

Individual

IC-Yellow

01048181

14-Jun-1992

Muhammad Ashraf

° Male Female

54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STk

KA 1531

Kuala Belait

Kg Mumong A

Belait

Self-employed

Country * Number *

Address Details

17

673 8600800

uhd.ash32@gmail.com

L

ID Evidence

Resolution

User can update the Owner detalils.

16. Click on the

“ clear

Choose Files

Choose Files

Che
1ange button.

Owner Details Review

Added Owners

Individual

Full Name
Identification Document

Identification Document
Number

Date of Birth
Nationality

Occupation
Telephone
Appointment Date

Muhammad Ashraf
IC-Yellow

01048181

14-Jun-1992
Brunei Darussalam

54, SPG 64, Jalan Jaya Indera, Kampung
Mumang A, STKRJ, KA 1531, Kuala Belait,
Kg Mumong A, Belait,

Self-employed
673 8600697
07-0ct-2020 16

come

“ “ Save & Bt Cancel
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17. Update details for Owner Details section as per the example below.

Section Field Example
Owner Type Individual
Identification Document IC Yellow
ldentification Document 01048181
Number
Date of Birth 14-Jun-1992
Owner Details Muhammad Ashraf

For Brunei IC, system will auto
populate the name by extracting
Full Name data from Immigration database
using the Identification Document
Number and Date of Birth

information
Gender Male
54, SPG 64, Jalan Indera Jaya,
Address STKRJ
KA1531
Postal Code Filling in the postal code will auto
_ ) populate the Mukim and Village
Residential Address field.
Mukim Kuala Belait
Village Kg Mumong A
District Belait
Occupation Self-Employed
Country Code +673
Telephone
Number 8600800
Email muhd.ash92@gmail.com

18. Click on the “ button to add owner.

“ To add additional telephone number.
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Note: The updated owner will be displayed on the right side of the page.

Maintain a Business Name

Important Information

General Details

‘Owner Details

Owner Type *

Identification Document *

Identification Document
Number *

Date of Birth *

Full Name *

Nationality *

Gender *

Residential Address

Address *

Postal Code *

Mukim *

Village *

District *

Country *

Occupation *

Telephone *

Email *

ID Evidence

Resolution

Individual

IC-Yellow

o

Owner Details

Added Owners

01048180

30-Jul-1991

Muhammad Daniel

° Male Female

Individual

Full Name
Identification Ds

Identification D«
Number

Date of Birth
Nationality
Address

Occupation

Telephone

Appaointment Date

Muhammad Ashraf
IC-Yellow

01048181

14-Jun-1992
Brunei Darussalam

54, SPG 64, Jalan Jaya Indera, STKRJ, KA

Review

1531, Kuala Belait, Kg Mumong A, Belait,

Self-employed
673 8600800
16-Oct-2020

Change  Cease

No. 99, Jalan Parak

KB1133

Seria

Panaga

Belait

Self-employed

Country * Number *

“

673 | ‘ 8600697

gmail.com

Add Owner clear

3
c
)

Choose Files

Choose Files

Cancel
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User can add new Owner for the business name.

19. Enter the details for Address Details section as per the example below

Section Field Example
Owner Type Individual
Identification Document IC Yellow
Identification Document 01048180
Number
Date of Birth 30-Jul-1991
Owner Details Muhammad Daniel
For Brunei IC, system will auto
populate the name by extracting
Full Name data from Immigration database
using the Identification Document
Number and Date of Birth
information
Gender Male
Address No. 99, Jalan Parak
KB1133
Postal Code Filling in the postal code will auto
populate the Mukim and Village
Residential Address field.
Mukim Seria
Village Panaga
District Belait
Occupation Self-Employed
Country Code +673
Telephone
Number 8600697
Email muhd.daniel91@gmail.com

20. Click on the button to add new owner.

To add additional telephone number.
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Note: The updated owner will be displayed on the right side of the page, Owner 2.

Maintain a Business Name

Important Information General Details Address Details Review

Owner Details

‘Owner Details

Owner Type *

Identification Document * IC-Yellow s
Identification Document 01048181

Number *

Date of Birth * ISR &
Full Neme Muhammad Ashraf

Nationality * Brunei Daruss s
Gender * O Male Female

Residential Address

Address ® 54, SPG 84, Jalan Jaya Indera, STKRJ

Postal Code * KA 1531

Mukim * Kuala Belait

Village * Kg Mumong A

District * Belait s

Country * .

Occupation * = ®
Country * Number *

Telephone * 673 8600697

Email * nick.sipun@gmail.com

Appointment Date * 07-Oct-2020

Retirement Date * 16-0ct-2020

ID Evidence Choose Files
Resolution Choose Files

Added Owners

1 Individual
Full Name
Identification Document

Identification Document
Number

Date of Birth
Nationality

Address
Occupation

Telephone

Appointment Date

Muhammad Ashraf
IC-Yellow

01048181

14-Jun-1992
Brunei Darussalam
54, SPG 64, Jalan Jaya Indera, STKRJ, KA
1531, Kuala Belait, Kg Mumong A, Belait,
Brunei Darussalam
Self-employed
673 8600697
07-Oct-2020

Change

2 Individual

Full Name
Identification Docun

Identification Document
Number

Date of Birth
Nationality
Address

Occupation
Telephone
Appointment Date

Muhammad Daniel
IC-Yellow

01048180

30-Jul-1991
Brunei Darussalam

No. 99, Jalan Parak, KB1133, Seria,
Panaga, Belait, Brunei Darussalam

Self-employed
673 8600697
16-0ct-2020

Edit Delete

“ “ Save & Bt

Cancel
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For Business Name Type : Sole Proprietor, there cannot be more than one owner.
. Cease .
21. Click on the button to cease the previous owner.

22. Enter the details for Retirement Date as per the example below.

Field Example

16-Oct-2020
Retirement Date must be equal or greater than
Cease Date appointment date.

Retirement Date must be equal or less than
current date.

23. Click on the “ button.

Note:

* The ceased owner will still be displayed on the right side of the page.
« Click onthe | ""““™ | putton if user wish to un-cease the address.

 If the previous owner is not ceased, the Business Name Type will change to

Partnership after the application is approved by ROCBN officers.

Maintain a Business Name

Important Information General Details Address Details Owner Details Review
Owner Details Added Owners NOTE

Owner Type * Individual ¢ 1 Individual
Full Name Muhammad Ashraf
Identific O IC-Yellow
Identification Document * ® 01048181
14-Jun-1992
Identification Document Brunei Darussalam
Number * 54, SPG 64, Jalan Jaya Indera, STKRJ, KA
1531, Kuala Belait, Kg Mumong A, Belait,
. Brunei Darussalam
Date of Birth *
DD-MMM-YYYY B Self-employed
673 8600697
Full Name * 07-Oct-2020
16-Oct-2020
Unceas
Nationality * ¢ neease
2
Gender * 0O male Female
Muhammad Daniel
IC-Yellow
Residential Address CEEED
30-Jul-1991
Brunei Darussalam
Address * No. 99, Jalan Parak, KB1133, Seria,
Panaga, Belait, Brunei Darussalam
Self-employed
e 673 8600697
Appointment Date 16-Oct-2020
Edit Delete
Paostal Code *
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For adding new Owner Type: Individual, it is mandatory to upload ID Evidence.

ID Evidence Choose Files
Resolution Choose Files

24. Click on the button to select ID document.

ID Evidence

ID.jpg
01MB Ready to upload

Upload File

Choose Files

Resolution Choose Files

Upload Fil
25. Click on the button to upload the file.

The file will be uploaded.

@ To download the uploaded file.

To delete the uploaded file.

To upload additional file.

Note :

+ ID Evidence / Resolution is only required to be uploaded if a new Owner is added.
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+ Owner that has been ceased will be removed after the change has been submitted and
approved by ROCBN back-office officers. Ceased Owner will be recorded in the

Historical Owners section.

« Owner that has not been approved by ROCBN back-office officers yet can be edited or
deleted.

Owners

General Details

Individual
Addresses
Identification Document  IC-Yellow

Identification Document
Owner Details Number 01048180
Date Of Birth 30-Jul-1991

Filings Full Name Muhammad Daniel
Nationality Brunei Darussalam
Gender Male
No. 99, Jalan Parak,
Residential Address Seria, Panaga, Belait KB133,
Brunei Darussalam
Position Self-employed
Telephone 673 8600697
Email nick.sipun@gmail.com
Appointement Date 16-0ct-2020
Show Historical Owners
Individual
Identification Document  IC-Yellow
Identification Document 01048187
Number
Date of Birth 24-Apr-1995
Full Name Muhd Noah
Nationality Brunei Darussalam
Gender Male
No.48, Jalan 99, BE1421, Gadong A,
Residential Address RIimba, Brunei Muara, Brunei
Darussalam
Occupation Self-employed
Telephone 673 8600697
Email nick.sipun@gmail.com
[[4 Appaintment Date 13-Oct-2020
[[@ Retirement Date 16-0ct-2020
ID Evidence
ID.jpg B

Choose Files

Resolution Choose Files

26. Click on the button.
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The Review section will appear.

Register a Business Name

Important Information General Details Address Details Owner Details

Review Expand All
General Details Edit
Address Details Edit
Owner Details Edit

* | have reviewed the informaticn above and hereby confirmed that there are no omissions and typographical errors,

Declaration & Consent

| hereby declare that all requirements of the Business Names Act (Chapter 92) in respect of matters precedent to the registration of the said Business Name incidental thereto have
been complied with.

| understand that the application will be rejected if the Business Name is already used and/or resembles names that are already registered under the Business Names Act (Cap. 92),

Companies Act (Cap. 39) or Limited Liability Partnerships Order, 2010; or if it infringes with any trademark or is obscene or undesirable

I confirm that, if after the application has been successfully registered, the Registrar receives a valid complai the name undesirable, identical to that of any other

registered business name, or the name of any corporation or limited liability partnership or misleading, the R irect the business to change its name.

I * | hereby declare that the information provided to the Registrar of Business Names is true and correct.

30

27. Click on the individual sections to view the separate sections or click on the
Expand Alll putton to view all the sections.
Clickonthe =" button edit the specific sections.

28. Click on the * I have reviewed the information above and hereby confirmed that there are no omissions

checkbox after all the sections have been reviewed.

29. Click on the * I hereby declare that the information provided to the Registrar of Business Names is true and correct.

checkbox after user have read through the Declaration and Consent.

30. Click on the button.
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The Payment page will appear.

Payments

[a5]

Application ID : CRS2010161¢

Steamboat Chronicles and Friends (PO0000025)

Business Name - Change Business Name Details

Change Business Name Details

Payment Method

Credit Card

BND 30.00

Total Amount BND 30.00

)
Pay over the counter LS

NOTE

Note:

* The page will display the application request that user have made, and the

payment required for the application request.

* There are two forms of payment method.
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Payment Method —Credit Card

Payments

Application ID : CRS20101618

Steamboat Chronicles and Friends (PO0000025)

Business Name - Change Business Name Details

Change Business Name Details BND 30.00

Total Amount BND 30.00

Payment Method

v Credit Card o Pay over the counter

Note:
» For payment via credit card, refer to the User Guide on Payments which can be

found under OCP’s Homepage, Resources and Guides.
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Payment Method —Pay Over The Counter

Payments

Application ID : CR520101618

Steamboat Chronicles and Friends (POO000025)

Business Name - Change Business Name Details

Change Business Name Details BND 30.00

Total Amount BND 30.00

Payment Method

Credit Card =] v Pay over the counter (%)

You may pay by cash or cheque by going to our counter :-

REGISTRY OF COMPANIES AND BUSINESS NAMES DIVISION
Level 1, Island Block, Ministry of Finance and Economy Building
Commonwealth Drive, BE3910

Brunei Darussalam

Business Hours :
Maonday to Thursday (8.00am to 11:00am, 2:30pm to 3:30pm) Saturday (8:00am to 11:00am)

Please note the total payment and quote your Application ID e.g. CRSxx00ouox for payment at counter.

Note:

» For payment over the counter, take note of the Application 1D and total payment

and visit the ROCBN counter to make the payment.

31. Click on the “ button.
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The OCP dashboard page will appear.

My Entities
Registration No

PODO0D0027

POD00D0026

PO0000025

Name

Abd Events and Entertainment

Tuition School

Steamboat Chronicles and Frie

=nds

Unfinished Businesses

16-Oct-2020

Finished Businesses

Correspondence Details

User Role

BusinessOwner

BusinessOwner

BusinessOwner

Status

30 BND

Application No - CRS20101617
Application No  CRS20101616
" Steamboat Chronicles and Friends No Information Available
Bar and Girills
05 Days Remaining 14 Days
S —— 020 Payment View A Penalty
foplicetion Mo CRS2010168 Super Kids Toys 30 BND ABC Computer Services
Puzzles -
View Details (72 Paidon 25 May 2020 (78 Paidon 25 May 2020
Unfinished Businesses
Application Date Application No Entity Name: Description Status

Steamboat Chronicles and Frien

16-0ct-2020 CRS20101618 Change Business Name Details Pending Payment
ds

16-0ct-2020 CRS20101616 Bar and Grills Register a Business Name Draft

15-0ct-2020 CRS2010156 Life and Bar Change Business Name Details Draft

Finished Businesses

Application Date Application No Entity Name Description Status
Steamboat Chronicles and Frien .

16-0ct-2020 CRS20101617 Change Business Name Details Approved
ds

16-Oct-2020 CRS2010168 Puzzles Register a Business Name Approved

16-Oct-2020 CRS2010167 Life and Bar Register a Business Name Approved

Note:

» The unpaid application Change Business Name Details will be displayed under the

Unfinished Business section.

* The

Pending Payment

« Click on the Pending Payment

credit card (or) visit the ROCBN counter to make payment over the counter.

button indicates that the application is currently pending payment.

button to go back to the payment page to make payment via
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After payment has been made:

My Entities
Registration No Name User Rale Status
PO0000027 Abd Events and Entertainment BusinessOwner Registered

PO0000026 Tuition School BusinessOwner Registered
PO00D0025 Steamboat Chronicles and Friends BusinessOwner Registered

Unfinished Businesses Finished Businesses Correspondence Details

Mo CRS20101817

Application No CRS20101616

Bar and Grills

Steamboat Chronicles and Friends

05 Days Remaining 14 Days
— o020 Payment View A Penalty View A
N o CRS2010168 Super Kids Toys 30 BND ABC Computer Services 30 BND
Puzzles .
View Details [74 Paidon 25 May 2020 [7@ Paid on 25 May 2020
Unfinished Businesses
Application Date Application No Entity Name Description Status
Steamboat Chronicles and Frien R B 3
16-Oct-2020 CRS20101618 4 Change Business Name Details Pending Review
=
16-0ct-2020 CRS20101616 Bar and Grills Register a Busine: Draft
15-Oct-2020 CRS2010156 Life and Bar Change Business Name Details Draft
Finished Businesses
Application Date Application No. Entity Name Description Status
Steamboat Chronicles and Frien .
16-0ct-2020 CRS20101617 p Change Bus Name Details Approved
s
16-Oct-2020 CRS2010168 Puzzles Register a Business Name Approved
16-Oct-2020 CRS2010167 Life and Bar Register a Business Name Approved

Note:
« After payment has been made, the icon will become Fen¢na Review
» This indicates that the application has been paid and has been submitted for

review/approval to ROCBN.
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After payment has been made, applicant will receive an email Submitted — Change
Business Name Details.

Submitted - Change Business Name Details For
Steamboat Chronicles and Friends POOO00025

NISTRY OF FINANCE AND ECONOMy | COmmeon
BRUMNE! DARUSEALAM Pﬂrtal

o, e9sSAbolgSyyias | One
-

Reference Moo PD0O000025
Sending Date: 16 Oct 2020

Business Name

Steamboat Chronicles and Friends.

Dear Sir/Madam,
I refer to your application dated 16 Oct 2020 on the above matter.

Please be informed that your application for Change Business Name Details for
Steamboat Chronicles and Friends has been received by the Registry of Business
Name and will be duly reviewed.

The Registry of Business Name will inform you of the outcome of the review as
soon as possible.

Yours faithfully,

FOR REGISTRAR OF Business Name
Ministry of Finance and Economy,
Erunei Darussalam

Copyright © Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.
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Also attached in the email will be the Receipt of payment.

T T ———— .
—

Bl P00000025_payme... '

32. Click on the attachments to view the document.

‘ r GOVERNMENT OF BRUNEI DARUSSALAM
RECEIPT

Receipt Number RCBL846
Application Number CRS2011053
Payment Date 05-Naov-2020
Payer Muhammad Daniel
Payment Method Card

Authorization Code

Revenue Vote R93012

Amount Received 30.00

(BND)

Amount Received Thirty Dollars Cnly

(BND) (in words)

Description Fee
Change Business Name Details BND 30.00
Adjustment Amount BND 0.00
Total Amount BND 30.00
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After approval has been made, applicant will receive an email Change of Details

Change of Details Steamboat Chronicles and Friends

BEUNE! DARUSSALAM Pﬂ.rtal

o
P9gSAgh ilgs gylins  ON€
\mr MINISTREY OF FINANCE AND ECOoNOmy | Common

Feference Moo P0O00Q00025
Sending Date: 16 Oct 2020

Business Mame

Steamboat Chronicles and Friends

Dear Sir/Madam,
We refer to your application dated 16 Oct 2020.

Please be informed that the submitted application to change the details for
Steamboat Chronicles and Friends has been reviewed and approved by the Registry
of Business Names.

Please find attached the latest Certificate and Business Extract for your records.

Yours faithfully,

FOR REGISTRAR OF BUSINESS NAMES
Ministry of Finance and Economy,
Brunei Darussalam

Copyright ® Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.
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Also attached in the email will be the Receipt of payment.

WS

R R el R, PTG L B

e e AT R ey

el 1 R

Bd P00000025_certifi... y

33. Click on the attachments to view the document.




OCP - Business Name

The Certificate of Registration.

-

Rsde.

AKTA NAMA-NAMA PERNIAGAAN (BAB 16)
BUSINESS NAME ACT (SECTION 16)

Sijil Pendaftaran
Certificate of Registration

Saya dengan ini mengesahkan bahawa pendaftaran menurut Akta Nama-Nama Perniagaan
telahpun One wordNoteddilakukan berhubung dengan perniagaan yang dijalankan di

| hereby certify that registration pursuant to the Business Names Act has been effected in respect of a
business carried on at BusinessAddress

Di bawah Nama Perniagaan
Under the Business Name of

Steamboat Chronicles and Friends
*(fka: Steamboat Chronicles and Friends)

Ditandatangani, di Bandar Seri Begawan, pada 6 Haribulan 10 2020
Given under my hand, at Bandar Seri Begawan, this 6 day of 10 2020

ﬁ///z// ;

BusinessNameSignatureName
Pendaftar Nama-Name Perniagaan
REGISTRAR OF BUSINESS NAME
BRUNEI DARUSSALAM

The validation code for this Certificate of Registration is 1610202020111050. To check the validity of this certificate, enter {url + code) in your browser.

usinessNumber
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After approval has been made:

My Entities
Registration No Name User Role Status
POOD00027 Abd Events and Entertainment BusinessOwner Registered
POOOD0026 Tuition School BusinessOwner
POO000025 Steamboat Chronicles and Friends

BusinessOwner Registered

Unfinished Businesses

16-0ct-2020

Application No CRS20101616

Bar and Grills

05 Days Remaining 14 Days
= ]

View Details

Unfinished Businesses

Finished Businesses

Application No- CR§2010171

Correspondence Details

Steamboat Chronicles and Friends

Application No CRS20101618

Payment

Super Kids Toys

Steamboat Chronicles and Friends

[ Paid on 25 May 2020

ew A Penalty View Al
30 BND ABC Computer Services 30 BND

74 Paid on 25 May 2020

Application Date Application No Entity Name Description Status
16-0c1-2020 CRS$20101616 Bar and Grills Register a Business Name Draft
Steamboat Chronicles and Frien N )
15-0ct-2020 CRS2010156 Change Business Name Details Draft
ds
Steamboat Chronicles and Frien N )
15-0ct-2020 CRS2010154 Change Business Name Details Draft
ds test 23
Finished Businesses
Application Date Application No Entity Name Description Status]
Steamboat Chronicles and Frien N
17-0ct-2020 CRS2010171 Cease Business Name Approved
ds
16-Oct-2020 CRS20101618 Puzzles Register a Business Name tails Approved
16-Oct-2020 ‘CRS20101617 Life and Bar Register a Business Nameetails Approved

Note:

+ After approval has been made, the business name will be displayed under the My
Entities section with the status :

+ After approval has been made, the business name will be displayed under the

Finished Business section with the status = ##rroved
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Applicant

CEASE BUSINESS NAME -
Online User

Navigate to the OCP dashboard.

v 355 gl puylinss | One
b £ SNISTRY OF FNANCE AND ECONOMY Commen +  New Entity -

My Entities
jon No Name User Role Status
Search
POOO00027 Abd Eve BusinessOwner
| Dashboard PO0000026 Tuition Schoo BusinessOwner Registe q
P00000025 Steariooat Chraricles BusinessOwmer
My Entities.
Purchased Unfinished Businesses Finished Businesses Correspondence Details
hems.
Verify CRS2010123
Document Appl o CRS2010121
No
q Abd Events
Station 103 v
L
Payment 05 ow
Search Rejected P — Payment Penalty
crs2010122 Super Kids Toys 30 BND ABC Computer Services 30 BND
Help Steamboat Chronicles
[[3 Padon 25 May 2020 [@ Paidan 25May 2020

Registered business name will be displayed under the My Entities section.

1. Click on aregistered Business Name (Registration name starts with P).
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The General Details page will be displayed.

General Details
General Details

Puzzles and C|  Others

Addresses

Search Payment
Owner Details Entity Status Registel

Search Correspondence
Filings

I:S Registration Date 2
Request Extract Certificate

Business Sector

56 - Food and beverage se¢

2

Actions Admin Registry Taxes

Maintain Company
Change Business Name Details
Request Extract or Certificate

Renew Business Name

Cease a Business Name

Lodge General Form

2. Click onthe  Re9istY a3 and click on = ©&25€ @ Business Name |
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The Change Business Name Details page will appear.

Cease a Business Name

Reason for Cessation * Ceased to carry on business. s

Declaration Date 17-0ct-2020
Upload File

Cessation Declaration.pdf

Letter of Cessation *

5

conee

3. Enter the details for Cease a Business Name section as per the example below.

Field Example

Reason for Cessation Ceased to carry on business
17-Oct-2020
Declaration Date Default to today’s date.
Date must be greater than registration date.
Date cannot be future date.

. Upload Fil :
4. Click on the to upload the Letter of Cessation.

Submit
5. Click on the button.
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You will be redirected to the OCP dashboard page.

My Entities
Registration No Name
PO0000027 Abd Events and Entertainment
PO0000026 Tuition School
PO0000025 Steamboat Chronicles and Friends

Unfinished Businesses

16-0¢t-2020

Application No CRS20101616

Bar and Girills

05 Days Remaining 14 Days
=)

View Details

Unfinished Businesses

Finished Businesses

Application No  CRS20101618

Correspondence Details

Steamboat Chronicles and Friends

Application No  CRS20101617

Payment

Super Kids Toys

Steamboat Chronicles and Friends

(74 Paicon 25 May 2020

User Role Status

BusinessOwner

BusinessOwner

BusinessOwner

No Information Available
View Al Penalty View A
30 BND ABC Computer Services 30 BND

[F@ Paidon 25 May 2020

Application Date Application No.

Entity Name

Steamboat Chronicles and Frien

Description

Status

17-0ct 2020 CRS2010171 Cease Business Name Pending Review
ds

16-0ct-2020 CRS20101616 Bar and Grills Dratt
Steamboat Chronicles and Frien i §

15-0ct-2020 CRS2010156 Change Business Name Details Draft
ds

Finished Businesses

Application Date Application No. Entity Name Description Status
Steamboat Chronicles and Frien i

16-Oct-2020 CRS20101618 Change Business Name Details Approved
ds
Steamboat Chronicles and Frien

16-0ct-2020 CRS20101617 Change Business Name Details Approved
ds

16-0ct-2020 CRS2010168 Puzzles Register a Busine Approved

Note:

» The submitted application Cease a Business Name will be displayed under the

Unfinished Business section.

e The

Pending Review

button indicates that the application is currently pending review.

+ This indicates that the application has been paid and has been submitted for

review/approval to ROCBN.
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After approval has been made, applicant will receive an email Approved — Cease Business
Name.

Approved - Cease Business Name For Steamboat Chronicles and Friends

INISTRY OF FNANCE AND ECONOMy | COmmon
BEUMEI DABUSSALAM porta'

o, p99SAytgSyyiies | One
-

Reference No: P0O0000025
Sending Date: 17 Oct 2020

Steamboat Chronicles and Friends

Dear Sir/Madam,

Please be informed that the submitted Cease Business Name for Steamboat
Chronicles and Friends has been reviewed and approved by Registry of Business
Name.

Yours faithfully,

FOR REGISTRAR OF Business Name
Ministry of Finance and Economy,
Brunei Darussalam

Copyright @ Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.
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After approval has been made:

My Entities
Registration No Name User Role Status
PO0000027 Abd Events and Entertainment BusinessOwner
PO0000026 Tuition School BusinessOwner
PO0O000025 Steamboat Chronicles and Friends BusinessOwner
Unfinished Businesses Finished Businesses Correspondence Details
Application No - CRS2010171
Application No CRS20101616
" Steamboat Chronicles and Friends A il T
Bar and Grills
05 Days Remaining 14 Days
S —— b Ot a02 Payment View A Penalty View A
foplication Mo CRS20101618 Super Kids Toys 30 BND ABC Computer Services 30 BEND

Steamboat Chronicles and Friends .
View Details (74 Paid on 25 May 2020 [[@ Paid on 25 May 2020

Unfinished Businesses

Application Date Application No. Entity Name Description Status

16-0c1-2020 CRS$20101616 Bar and Grills Register a Busi Draft
Steamboat Chronicles and Frien . §

15-0ct-2020 CRS2010156 Change Business Name Details Draft

ds

Steamboat Chronicles and Frien . §
15-0ct-2020 CRS$2010154 Change Business Name Details Draft

ds test 23
Finished Businesses
Application Date Application No Entity Name Description
— —— —
Steamboat Chronicles and Frien .
17-0ct-2020 CRS2010171 Cease Business Name Approved
ds
16-Oct-2020 CRS20101618 Puzzles Register a Business Name tails Approved
16-Oct-2020 CRS20101617 Life and Bar Register a Business Nameetails Approved

Note:

+ After approval has been made, the business name will be displayed under the My
Entities section with the status :

» After approval has been made, the business name will be displayed under the Finished
Business section with the status = #prroved

* The business name will be available to be used and registered as a new business name.
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Applicant

RENEW BUSINESS NAME -
Online User

Navigate to the OCP dashboard.

v 355 gl puylinss | One
b £ SNISTRY OF FNANCE AND ECONOMY Commen +  New Entity

My Entities

Name User Role Status
Search

PODO00027 Abd Eve BusinessOwner Registe 1

| Doshboand POO000026 Tuition School BusinessOwner Reglstered

POOD0002S Steamboat Chronicles BusinessOwner Registered

My Entities
Purchased Unfinished Businesses Finished Businesses Correspondence Details

hems

Verify CRS2010123
Document Appl o CRS2010121

No
Station 103 Abd Events
4
Payment 05 ow
Search Rejected 12-0c1-2020 Payment Penalty
crsa010122 Super Kids Toys 30 BND ABC Computer Services 30 BND
Help Steamboat Chronicles
(3 Padon 25 May 2020 [[3 Paicon 25May 2020

Registered business name will be displayed under the My Entities section.

1. Click on aregistered Business Name (Registration name starts with P).
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The General Details page will be displayed.

General Details

Addresses
Owner Details

Filings

2. Click onthe

General Details

Puzzles and Cl

Entity Status Registel

I:E Registration Date 2

Business Sector

56 - Food and beverage s¢

Others

Search Payment

Search Correspondence

Request Extract Certificate

Registry tab and click on | Renew Business Name

2

Actions Admin Registry Taxes

Maintain Company
Change Business Name Details

Request Extract or Certificate

Renew Business Name

Cease a Business Name

Lodge General Form
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The Renew a Business Name page will appear.

< Back

Renew a Business Name

Business Name Renewal for 31-Oct-2020

If the details displayed are not correct then save the application and use the relevant service to make the appropriate corrections.

‘You must then return and complete this Renewal.

General Details

Tuition School

Entity Status ~ Registered Business Name Type  Sole Proprietor

(@ Registration Date 31-Oct-2019 (@ Renewal Due Date 31-Oct-2020

Business Sector

Education

Confirm General Details as Correct

Addresses

Principal Place of Business

Start Date: 07-Oct-2020

54, SPG 64, Jalan Jaya Indera, Kampung Mumong A, STKRJ, Kuala Belait, Kg Mumong
A, Belait, Brunei Darussalam

Confirm Address Details as Correct

Owner Details

Individual

IC-Yellow

01048181
14-Jun-1992
Muhammad Ashraf
Brunei Darussalam

Gender Male
54, SPG 64, Jalan Jaya Indera, Kampung Mumong
A, STKRJ,

Residential Address

Kuala Belait, Kg Mumong A, Belait KA 1531,
Brunei Darussalam

Self-employed

673 8600697

luciano sipun@dynamiktechnologies.com.bn
Appointement Date 7-0ct-2020

I Confir| r Details as Correct

m cancel

Review the General Details section and click on the
checkbox.
Review the Addresses section and click on the

checkbox.

Confirm General Details as Correct

Confirm Address Details as Correct
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. . . . Confirm Dwner Details as Correct
5. Review the Owner Details section and click on the oM Ewner Detals a8 borree

checkbox.

Note:
+ Business Name can only be renewed one month before the Renewal Due Date.
« If any of the sections are incorrect, click on the Save & Exit| gnd update the details via

Change Business Name Details function.

6. Click on the m button.

The Payment page will appear.

Payments

Application ID : CR52010193

Tuition School (POO000026)

Business Name - Renew Business Name

NOTE

Renew business name BND 30.00

Total Amount BND 30.00

Payment Method

Pay over the counter L5)

Credit Card

Note:
* The page will display the application request that user have made, and the
payment required for the application request.

» There are two forms of payment method.
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Payment Method —Credit Card

Payments
Application ID : CRS2010193

Tuition School (PO0000026)

Business Name - Renew Business Name

Renew business name BND 30.00

Total Amount BND 30.00

Payment Method

v Credit Card ] Pay over the counter Iii-\l

Note:
» For payment via credit card, refer to the User Guide on Payments which can be

found under OCP’s Homepage, Resources and Guides.
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Payment Method —Pay Over The Counter

Payments

Application 1D : CRS2010193

Tuition School (PO0000026)

Business Mame - Renew Business Name

Renew business name BMND 30.00

Total Amount BND 30.00

Payment Method

Credit Card o ~ Pay over the counter

P
-

You may pay by cash or cheque by going to our counter :-

REGISTRY OF COMPANIES AND BUSINESS NAMES DIVISION
Level 1, Island Block, Ministry of Finance and Economy Building
Commonwealth Drive, BE3910

Brunei Darussalam

Business Hours :

Monday to Thursday (8.00am to 11:00am, 2:30pm to 3:30pm) Saturday (8:00am to 11:00am)

Please note the total payment and quote your Application ID e.g. CRSxxxxxxx for payment at counter.

Note:

» For payment over the counter, take note of the Application 1D and total payment

and visit the ROCBN counter to make the payment.

7. Click onthe “ button.
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me

The OCP dashboard page will appear.

My Entities
Registration No Name
PO0O00027 Abd Events and Entertainment
PO0000025 Steamboat Chronicles and Fries
PODOO0OO17 Tuition School

Unfinished Businesses

16-0ct-2020

Application No CRS20101616

Bar and Girills

05 Days Remaining 14 Days
—

View Details

nds

Finished Businesses

CRS2010192

Tuition School

Application No - CR§2010191

Correspondence Details

Payment

Super Kids Toys

Abd Events and Entertainment

[ Peidon 25 May 2020

User Role Status

BusinessOwner

BusinessOwner

BusinessOwner

No Information Available
View A Penalty View A
30 BND ABC Computer Services 30 BND

[53 Paidon 25May 2020

Unfinished Businesses

Application Date Application No.

Entity Name:

Description

Status

Pending Payment

19-0c1-2020 CRS2010193 Tuition School Renew Business Name
16-0ct-2020 CRS20101616 Bar and Grills Register a Business Name Draft
Steamboat Chronicles and Frien ~ .
15-0ct-2020 CRS2010156 Change Business Name Details Draft
ds
Finished Businesses
Application Date Application No. Entity Name Description Status
19-0ct-2020 CRS2010192 Abd Events and Entertainment Renew Business Name Approved
19-0ct-2020 ‘CRS2010191 Abd Events and Entertainment Change Business Name Details Approved
Steamboat Chronicles and Frien i
17-0ct-2020 CRS2010171 Cease Business Name Approved

Note:

ds

» The unpaid application Renew Business Name will be displayed under the Unfinished

Business section.
* The

Pending Payment

« Click on the Pending Payment

button indicates that the application is currently pending payment.

button to go back to the payment page to make payment via

credit card (or) visit the ROCBN counter to make payment over the counter.
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After payment has been made:

My Entities
Registration No Name User Role Status
POO000027 Abd Events and Entertainment BusinessOwner Registered
POD000025 Steamboat Chronicles and Friends BusinessOwner

PO0O00OI7 Tuition School BusinessOwner Registered

Unfinished Businesses Finished Businesses Correspondence Details

Application Mo CRS2010192
Application No  CRS20101616
0 Tuition School bloll iR Xallanie
Bar and Grills
05 Days Remaining 14 Days
EEE—— oo 2020 Payment View A Penalty View Al
N No CRS2010161 Super Kids Toys 30 BND ABC Computer Services 30 BND
Abd Events and Entertainment
View Details [ Paidon 25 May 2020 [4 Paidon 25 May 2020
Unfinished Businesses
Application Date Application No. Entity Name Description Status
19-0ct-2020 CRS2010192 Abd Events and Entertainment Renew Business Name Pending Payment
16-0ct-2020 CRS20101616 Bar and Grills Register a Business Nan Draft
Steamboat Chronicles and Frien . §
15-0ct-2020 CRS2010156 5 Change Business Name Details Draft
s
Finished Businesses
Application Date Application No. Entity Name Description Status
19-0ct-2020 CRS2010193 Tuition School Renew Business Name Approved
19-0ct-2020 CRS2010191 Abd Events and Entertainment Change Business Name Details Approved

Steamboat Chronicles and Frien ~
17-0ct-2020 CRS2010171 Cease Business Name Approved

ds

Note:
+ After payment has been made, the business name will be displayed under the
Finished Business section with the status #PFeved

* Renewing Business Name requires no approval from ROCBN.
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After payment has been made, applicant will receive an email Submitted — Renewed
Business Name.

Submitted - Renew Business Name For Tuition School POOO00026

& -
L0995 gh pllgS gyiins | O
\ r MINISTRY OF FINANCE AND ECONOMy | COmmon
BEUNEI DARUSSALAM Pﬂrta'

Feference o PO0000026
Sending Date: 19 Oct 2020

Business Name

Tuition School.

Dear Sir/Madam,
I refer to your application dated 19 Oct 2020 on the above matter.

Please be informed that your application for Renew Business Name for Tuition
School has been received by the Registry of Business Name and will be duly
reviewed.

The Registry of Business Name will inform you of the outcome of the review as
soon as possible.

Yours faithfully,

FOR REGISTRAR OF Business Name
Ministry of Finance and Econamy,
Brunei Darussalam

Copyright © Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.
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Also attached in the email will be the Receipt of payment.

Y AL [ L [RALERA A
S

Bl P00000026_payme... '

8. Click on the attachments to view the document.

‘ r GOVERNMENT OF BRUNEI DARUSSALAM

RECEIPT
Receipt Number RCBL846
Application Number CRS2011053
Payme nt Date 05-Nov-2020
Payer Muhammad Daniel
Payment Method Card
Authorization Code
Revenue Vote R93012
Amount Received 30.00
(BND)
Amount Received Thirty Dollars Only
(BND) (in words)
Description Fee

Renew Business Name BND 20.00

Adjustment Amount BND 0.00

Total Amount BND 30.00
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Applicant

LODGE GENERAL FORM -
Online User

Navigate to the OCP dashboard.

v 355 gl puylinss | One
b £ SNISTRY OF FNANCE AND ECONOMY Commen +  New Entity

My Entities

Name User Role Status
Search

PODO00027 Abd Eve BusinessOwner Registe 1

| Doshboand POO000026 Tuition School BusinessOwner Reglstered

POOD0002S Steamboat Chronicles BusinessOwner Registered

My Entities
Purchased Unfinished Businesses Finished Businesses Correspondence Details

hems

Verify CRS2010123
Document Appl o CRS2010121

No
Station 103 Abd Events
4
Payment 05 ow
Search Rejected 12-0c1-2020 Payment Penalty
crsa010122 Super Kids Toys 30 BND ABC Computer Services 30 BND
Help Steamboat Chronicles
(3 Padon 25 May 2020 [[3 Paicon 25May 2020

Registered business name will be displayed under the My Entities section.

1. Click on aregistered Business Name (Registration name starts with P).
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The General Details page will be displayed.

General Details
General Details

Puzzles and C|  Others

Addresses

Search Payment
Owner Details Entity Status Registe|

Search Correspondence
Filings

ES Registration Date 2
Request Extract Certificate

Business Sector

56 - Food and beverage s¢

2. Clickonthe Re9SYY | a3 and click on | Ledge General Form

2

Actions Admin Taxes

Maintain Company
Change Business Name Details
Request Extract or Certificate
Renew Business Name

Cease a Business Name

Lodge General Form
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The Lodgement of Documents page will appear.

Lodgement of Documents

Puzzles and Clues

Document Name *

‘ Business Name Registry

Effective Date * 05-Nov-2020 =

Documents to be uploaded

General Form of Application to the Register Choose Files
Supporting Documents Choose Files

3. Enter the details for Lodgement of Documents section as per the example below.

Field Example

Document Name Business Name Registry

Effective Date Today's date will be auto-populated as default.

Date must be equal to or after the incorporation
date.

4. It is compulsoryto upload the General Form of Application to the Register.

Click on the button to upload the document.
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General Form of Application to the Register *

Business Name Registry.png
0.0 MB Ready to upload

Upload File

Choose Files

Supporting Documents Choose Files

5. Click on the button to upload the file.

The file will be uploaded.

Lodgement of Documents

Puzzles and Clues

Document Name ‘ Business Name Registry

Effective Date * 05-Nov-2020

Documents to be uploaded

General Form of Application to the Register *

Business Name Registry.png @

Choose Files

Supporting Documents Choose Files

m Cancel

@ To download the uploaded file.

To delete the uploaded file.

Clear All To delete all uploaded additional file.

To upload additional file.

. Submit .
6. Click onthe section.
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The Payment page will appear.

Payments

Application ID : CRS201051

Puzzles and Clues (P300000063)

Business Name - Lodge General Form of Application to the Register

Fee - Lodge General Form of Application to the Register

Payment Method

BND 10.00

Total Amount BND 10.00

NOTE

Credit Card

v Payoverthe counter @

Note:

» The page will display the application request that user have made, and the

payment required for the application request.

* There are two forms of payment method.
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Payment Method —Credit Card

Payments

Application ID : CRS2011053

Puzzles and Clues (P300000063)

Business Name - Lodge General Form of Application to the Register

Fee - Lodge General Form of Application to the Register

BND 10.00

Total Amount BND 10.00

Payment Method

v Credit Card Pay over the counter

Note:

* For payment via credit card, refer to User Guide — Payment.

®

Proceed
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Payment Method —Pay Over The Counter

Payments

NOTE

Application ID : CRS2011053

Puzzles and Clues (P300000063)

Business Name - Lodge General Form of Application to the Register

Fee - Lodge General Form of Application to the Register BND 10.00

Total Amount BND 10.00

Payment Method

Credit Card o v  Pay over the counter @

You may pay by cash or cheque by going to our counter :-

REGISTRY OF COMPANIES AND BUSINESS NAMES DIVISION
Level 1, Island Block. Ministry of Finance and Economy Building
Commonwealth Drive, BB3910

Brunei Darussalam

Business Hours :
Monday to Thursday (8.00am to 11:00am, 2:30pm to 3:30pm) Saturday (8:00am to 11:00am)

Please note the total payment and quote your Application ID e.g. CRSxxxxxxx for payment at counter.

Note:

* For payment over the counter, take note of the Application ID and total payment

and visit the ROCBN counter to make the payment.

7. Click on the “ button.
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The OCP dashboard page will appear.

Unfinished Businesses
Application Date Application No. Entity Name Deseription Status
05-Nov-2020 CRS2011053 Puzzles and Clues Lodge General Form of Application to the Register Pending Payment
05-Nov-2020 CRS2011052 Puzzles and Clues 123 Register a Business Name Pending Review
05-Nov-2020 CRS2011051 Puzzles and Clues Lodge General Form of Application to the Register Pending Payment

Note:

» The unpaid application Renew Business Name will be displayed under the Unfinished
Business section.

« The FendnaPayment b tton indicates that the application is currently pending payment.

* Click on the PendinaPayment  hytton to go back to the payment page to make payment via

credit card (or) visit the ROCBN counter to make payment over the counter.

After payment has been made,

Finished Businesses

Application Date Application No. Entity Name Description Status
05-Nov-2020 CRS2011053 Puzzles and Clues Lodge General Form of Application to the Register Approved
05-Nov-2020 CRS2011052 Puzzles and Clues 123 Register a Business Name Rejected
21-0ct-2020 CRS20102121 The Lot Register a Business Name Approved

Note:
» After payment has been made, the business name will be displayed under the
Finished Business section with the status #PPe¥¢d

* Lodge General Formrequires no approval from ROCBN.
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After payment has been made, applicant will receive an email Submitted — Lodge General
Form of Application.

Submitted - Lodge General Form of Application to the Register For Puzzles and Clues P300000063

: i nd ii One
WOHISAGhLlgS (aylieS
\ r MINISTRY OF FINANCE AND ECoNoMy | COmmon
BRUNEI DARUSSALAM Portal

reference No:  P300000063
Sending Date: 05 Nov 2020

Business Names

Puzzles and Clues.

Dear Sir/Madam,
Title: Puzzles and Clues
We refer to your application dated 05 Nov 2020 on the above matter.

Please be informed that your application for Lodge General Form of Application to
the Register for Puzzles and Clues has been received by the Registry of Business
Names and will be duly reviewed.

The Registry of Business Names will inform you of the outcome of the review as
so0n as possible.

Yours faithfully,

FOR REGISTRAR OF BUSINESS NAME
Ministry of Finance and Economy,
Brunei Darussalam

Copyright @ Brunei Darussalam 2020. All Rights Reserved.

Please do not reply to this email.
Emails sent to this address will not be answered.
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Also attached in the email will be the Receipt of payment.

Bl P00000026_payme... '

8. Click on the attachments to view the document.

] r GOVERNMENT OF BRUNEI DARUSSALAM
RECEIPT

Receipt Number RCBLB46
Application Number CRS2011053
Payment Date 05-Nov-2020

Payer Muhammad Daniel
Payment Method Card
Authorization Code

Revenue Vote R93012

Amount Received 10.00

(BND)

Amount Received Ten Dollars Only

(BND) (in words)

Description Fee
Lodge General Form of Application to the Register BND 10.00
Adjustment Amount BND 0.00
Total Amount BND 10.00
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SEARCH BUSINESS NAME Applicant

(INTERNAL USER)

Online User

Internal User / Authorised External User / Unauthorised External User / User without OCP
Account can search for entities (Business Names, Companies or Limited Liability

Partnership) registered in OCP.

User Definition

Authorised External User

Public user searching for entities that is related to
the user

Unauthorised External User

Public user searching for entities that is not
related to the user

User without OCP Account

Public user that has no OCP account, using the
search function on the OCP front page

Navigate to the OCP dashboard.

portal

4
5igSd g gllgS guylias  One
\m e Sommon

Work Summary

+ New Entity wosout
Ne Newly Registerec
Fore Users

Payment Received Over C Payment Received Over Other Channels

R BND 2,000.00 e ! BND 5,000.00

s
F: Work Queue
P
Updated Date Rpplcation No Entity Neme De Tea Status
08-0c1-2020 casa0io0sn KFC Holdings Limited aes [cee |
Bankruat
07-0¢1-2020 cRs20100715 ABCLLP L £ =3
07-0ct-2020 cRs2010071 UFF LLP REG =3
Recently Approved
Repe
> Approved Date Application No. Entity Name Descript Approved By Status
19012020 crs2010192 Tuition Schoal =3
19-0¢.2020 crs2010191 Abd Events and Enieriainment & Mot d Ash
7002020 cRsz010M Steamboat Chronicles and Friends Cease Business Mame Muhammad Ashraf =3
16-0ct-2020 CRS20101618 Steamboat Chranicles and Friends Change Bu Neme Detai Muhammad Ashraf =3
— Y
Search
Search

1. Click onthe

icon and click | Register
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The Register Search page will be displayed.

0935 gl pllgS puyliaS  One
j r MINISTRY UI II\\'\LL.\\IJ LLU\(}\IY c“"‘"l‘"" o
bR 0.4.0 Alpha
Register Search
&
Dashboard

Item Name or Number Contains

@

-{

Search | Register Type Business Name ¥

Advanced Search ™

Payments
Reset

EPG

2. Enter the details for Register Search section as per the example below to search
for existing Business Name.

Field Example

ltem Name or Number Leave this field blank to display the full list of
Business Name

Register Type Business Name

3. Click on the button.

Reset To clear the fields.

98



OCP - Business Name

The Search Results will be displayed below the Register Search section.

3 . 3 o
GPFHFE gl Elg S paplinS One
“ r MINISTRY OF FINANCE AND ECONOMY :02:“0"
ol

BRUNEI DARUSSALAM I 0.4.0 Alpha

Register Search

ng
Dashboard
Item Mame or Number
-
Search Register Type
Advanced Search ™
Payments
EPG
(] Searched Results
Bankruptey
List

Reports Entity Typ

Help

Displaying 1 - 30 of 30 results

& < > »
Admin

@

Contains

Business Name s

NOTE

ABCD Trading (PO0000001)

12-Sep-2020

Business Name

Registered

Address 1, Mukim 1, Village 1, BB3510, Brunei Muara, Brunei Darussalam

Bello Cafe (PO0000002)

Registration Date

Entity
Entity
Principal Place of Business

Note:

4,

14-Sep-2020

Business Name

Registered

Address 1, Mukim 1, Village 1, BB4713, Brunei Muara, Brunei Darussalam

14-Sep-2020

Business Name

Registered

Address 1, Mukim 1, Village 1, BB1414, Brunei Muara, Brunei Darussalam

For the search results, the following information are displayed:

o Entity Name

Entity Number

Registration Date

Entity Type

Entity Status

Principal Place of Business

O O O O O

Internal User / Authorised External User will be able to click on the Business Name

to view the entity details.

Click on the business name link.
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The General Details page will be displayed.

Bello cafe [y
Addresses

Owner Details Entity Status Registered

Filings
[" Registration Date 14-Sep-2020

Business Sectors

Crop and animal production, hunting and related services activities

Note: Internal User will be able to view the following details of the business name:

¢ General Details
e Addresses
* Owner Details

* Filings

Business Entity Type  Sole Proprietor

[’8 Renewal Due Date 14-Mar-2022
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SEARCH BUSINESS NAME Applicant
(EXTERNAL USER) Online User

Internal User / Authorised External User / Unauthorised External User / User without OCP

Account can search for entities (Business Names, Companies or Limited Liability
Partnership) registered in OCP.

User Definition

Authorised External User Public user searching for entities that is related to
the user/business/company

Unauthorised External User Public user searching for entities that is not
related to the user/business/company
User without OCP Account Public user that has no OCP account, using the

search function on the OCP front page

Navigate to the OCP dashboard.

Unfinished Businesses Finished Businesses Correspondence Details
B3 02020 [Rereia]
mmmmmmm
Agplication No CRS20101616
Tuition School
Bar and Grills
05 Days Remaining
= 202 Payment Penalty
P Super Kids Toys 30 BND ABC Computer Services 30 BND

Abd Events and Entertainment

Unfinished Businesses

Ay

CRS2010193 Tuttion School Renew Bu N Pending Payment

Q
1. Clickonthe =" | icon.
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The Register Search page will be displayed.

& . s .
0P pL1gS plinS One
‘ r MINISTRY OF FINANCE AND ECONOMY ::"‘mf?"" o

Register Search

ltem Name or Number Contains

| Register Type Business Name
ne Advanced Search ~ 3
D

et

7
’
«»
o« u

My Entities

2. Enter the details for Register Search section as per the example below to search
for existing Business Name.

Field Example

ltem Name or Number Leave this field blank to display the full list of
Business Name

Register Type Business Name

3. Click on the button.

Reset To clear the fields.
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The Search Results will be displayed below the Register Search section.

Searched Results
Purchased
ttems

Displaying 1- 30 of 30 results

Verify

12-Sep-2020

Business Name

Registered

Address, Mukim 1, Village 1, BB3510, Brunei M

Request Information

14-Sep-2020

Business Name

Registered

Address, Mukim 1, Village 1, BB4713, Brunei Muara, Brunei Darussalam

14-Sep-2020
Business Name
Registered
Address, Mukim 1, Village 1, BB1414, Brunei Muara, Brunei Darussalam

Request Information

Document
ABCD Trading (PO0000001)
4
Payment
Search
f Bus
Help
Bello Cafe (PO0000002)
Registration Date
Entity Typ
Entity Status
Principal Place of Business
Cottage (P00000003)
Registration Date
Entity Type
Entity Status
Principal Place of Business

» For the search results, the following information are displayed:

o Entity Name

Entity Number

Registration Date

Entity Type

Entity Status

Principal Place of Business

O O O O O

* Only Authorized External User will be able to click on the Business Name to view

the entity details. See page 89-90.

+ Both Authorized External User and Unauthorized External User can request for

information of any business name.

Request Information

4. Click on the

button.
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The Business Name Extracts section will appear.

3OS One

AND ECONOMY :“""'I“"‘ +  New Entity k5 @ 'tems - BND 30.00
SALAM ortal 40A

Searched Results

Displaying 1- 30 of 30 results

ABCD Trading (PO0O000001)

ncorporation Date 12-Sep-2020

Entity Type Business Name

Entity Status Registered

Principal Place of Business Address, Mukim 1, Village 1, BB3510, Brunei Muara, Brunei Darussalam

Request Information

Business Name Extracts

Request of Information — Business Names Profile as at 19-Oct-2020 BND 30.00 m

Historical - Business Name Profile BND 10.00 m

Bello Cafe (P0O0000002)

ncorporation Date 14-Sep-2020
Entity Business Name
Entity Registered
Principal Place of Business Address, Mukim 1, Village 1, BB4713, Brunei Muara, Brunei Darussalam
Request Information
Cottage (PO0000003)
ncorporation Date 14-S5ep-2020
€ Business Name
Registered
ace of Business Address, Mukim 1, Village 1, BB1414, Brunei Muara, Brunei Darussalam

Request Information

Note: External User can purchase the following information of a business name:
* Request of Information - Business Names Profile

¢ Historical — Business Name Profile

5. Click on the m button.

The selected cost of information will be added to the shopping cart.

6. Click onthe ¥ icon.
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The Shopping Cart section will appear.

Shopping Cart

List of ltems

PO0000001  SHEHAN TEST BUSINESS NAME
Request of Information — Business Names Profile as at 06-Nov-2020

NOTE
BND 30.00

Grand Total BND 30.00

|

I/We hereby acknowledge that the purchase of online information for the migrated entities (FO0000001-P00104395, RC0O0000001-RCO0001096, RFCO0000001-RFCO0000890) may
contain information that require further verification by the Registry. I/'We hereby declare that I/We wish to proceed with purchasing the information. I/We understand and agree that this
transaction is final and irrevocable, and that it is not subject to any cancellation or amendments.

Email Address nick sipun@gmail.com

Clear Shopping Cart

Cancel

Note:
« This list will display the list of item(s) that the user will be paying for.

7. Enter the email address of the requestor as per below.

Example

Email address nick.sipun@gmail.com

8. Click on the checkbox to acknowledge the purchase that is going to be made.
9. Clickonthe m button.

The Payment page will appear.

For payment via credit card, refer to User Guide — Payment.

For payment over the counter, take note of the Application ID and total payment and
visit the ROCBN counter to make the payment.

To delete an item from the item list.
To clear the shopping cart.
Cancel To cancel the purchase.
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